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7.
Codebook



Export Codebook



Export Codebook



Export Codebook



Print Coding Stripes



Print Coding Stripes



Print Coding Stripes



8.
Work as a team



• Consistent node, folder structure

• Merge project files

• Division of labour

• Protect privacy information of your 

subjects

Work as a team



https://mantra.edina.ac.uk/practicals/MANTRA-NVIVO-exercise-Unit1.pdf

Sample folder Structure 
in NVivo



9.

Backup your 
project file



To backup/copy a project:

Copy and paste file in your folder



Storage and backup

3 copies

2 media

1 offsite

3-2-1 
Rule

1. One original/master copy

2. External/local/another media

3. External/remote

Longer recovery time

Geographically distributed



Storage and backup

Make copies!

• Have made large amount of manual coding, or

• Major changes in coding structure, or

• Before and after “Auto Code”, or

• Before delete nodes or cases

• Before you upgrade to a new version

Do backup at least once a week.



Export data and documentation for archiving

https://mantra.edina.ac.uk/practicals/MANTRA-NVIVO-exercise-Intro.pdf



10.
Resources



NVivo 12 for Windows

Main Library Level 3 Computer nos. 58-60

Dental Library (1 PC)

Law Library Computer no. 1

Music Library PC 3 (Windows)

Tin Ka Ping Education Library Computer no. 3

Yu Chun Keung Medical Library (1 PC)

NVivo in Campus



http://www.les.hku.hk/teaching-learning/learning-space/windows-pcs-in-the-learning-commons



http://www.les.hku.hk/teaching-learning/about-classroom/software-available-in-
classrooms-cpd-3-41-kb110-setup-with-pc-facilities



http://www.qsrinternational.com/nvivo/nvivo-products/nvivo-product-suite-overview





https://help-nv.qsrinternational.com/12/mac/v12.1.55-d3ea61/Content/welcome.htm



http://www.qsrinternational.com/nvivo/free-nvivo-resources



https://www.qsrinternational.com/nvivo/free-nvivo-resources/getting-started/



https://www.youtube.com/user/QSRInternational/videos



https://www.youtube.com/playlist?list=PLNjHMRgHS4Ff1Pb5Ca_6pe-FbSMbOVCZz



http://find.lib.hku.hk/record=HKU_IZ21384766390003414



http://find.lib.hku.hk/record=HKU_IZ2143557777000341


