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1.

NVivo for Mac 
overview



Literature 
Review

Organize 
data

Theme and 
Coding

Analysis

Visualization 
and reports

NVivo 12 
for Mac



Menu bar, Ribbon helps 

you to locate commands

Navigation 
view lets you 

organize your 
project items 
into folders

List view 
displays contents 

of your folders

Detail view is your 

work area for coding and 
exploring your contents.

Search box lets you 

search for items.

Status bar shows folder 

location of the item.

https://help-
nv.qsrinternational.com/12/mac/v12.1.55-
d3ea61/Content/about-nvivo/nvivo-
workspace.htm

Open items list 
displays items that 

are open.

NVivo 12 
Workspace



Open Sample Project



Open Sample Project



Source: https://media.edutopia.org/styles/responsive_1200px_original/s3/masters/d7_images/cover_media/barber-169hero-teachtext-twenty20.jpg

Literature 
Review



Source: http://quangtruong.weebly.com/uploads/1/4/9/2/14925452/4354725_orig.png

Literature 
Review



Source: https://www.flickr.com/photos/rolexpv/19839581863/in/dateposted-public/

Literature 
Review



Source:  https://i2.wp.com/cdn-images-1.medium.com/max/800/1*1bSdnt3juL9-FYR-UHVJFQ.jpeg?w=714&ssl=1

Literature 
Review

Memos, 
annotations



2.

Import 
bibliographic data 

from EndNote



Download and install EndNoteX9

https://lib.hku.hk/endnote/download.html



Attach PDF file to references:

Right click > File Attachments > 

Attach File…



Select the items from EndNote
Will automatically import PDF 
attachments as well



Select the item from EndNote
File > Export > Save as XML (*.xml)



Select the item from EndNote
File > Export > Save as XML (*.xml)



Create a new project



Import bibliographical data from EndNote:

Data > Bibliographic Data > EndNote 



Import bibliographical data from EndNote:

(Ribbon) Data > Bibliographic Data > EndNote 



Import bibliographical data from EndNote:

(Ribbon) Data > Bibliographic Data > EndNote 

> Select the .xml file 



Select Author and 
Year

Select Different 
classifications



Select these two 
options



Articles with PDFs 
under “Files



Articles without 
PDF in Externals

Right click > Get 
Info





Click Memos to view abstract 
imported from EndNote

Click to edit memo



File classification



Change the detail 
view panel



Change the detail 
view panel

Click to 
enlarge



Coding
is the process of gathering material 

by topic, theme or case. For 
example, selecting a paragraph 
about water quality and coding it at 
the node ‘water quality’. 

Nodes 
are containers for your coding that 

can represent themes, topics 
or other concepts—they let you 
gather related material in one place 
so that you can look for emerging 
patterns and ideas. 

Source: NVivo-for-Mac-Getting-
Started-Guide.pdf

NVivo Key Terms

http://download.qsrinternational.com/Document/NVivo11forMac/11.4.0/en-
US/NVivo-for-Mac-Getting-Started-Guide.pdf

Coding



Source:  https://inspirationthatsticks.3m.com/wp-content/uploads/2016/03/ReadLikePro-Article03.jpg

Coding



Source:  https://inspirationthatsticks.3m.com/wp-content/uploads/2016/03/ReadLikePro-Article03.jpg

Coding

Finding 
themes

Theme 
structure



https://blatryk.wordpress.com/2013/09/15/handheld-coding-thoughts-on-the-science-of-design-research/

Coding



https://blatryk.wordpress.com/2013/09/15/handheld-coding-thoughts-on-the-science-of-design-research/

Coding



http://help-nv11.qsrinternational.com/desktop/concepts/about_automatic_coding_techniques.htm

What is coding? Coding



Coding and Nodes Coding



Source: https://s-media-cache-ak0.pinimg.com/originals/6c/86/ff/6c86ffa4c921efeffdd26d9fe5397bc2.jpg

Code as 
you read

Finding 
themes



Command+f to search 

keyword in the pdf

Code as you read

Create a new node

Coding



Command+f to search 

keyword in the pdf

Code as you read

Create a new node

Name the 

new node

Coding



Node created

Link to article

Coding



Highlight on and off

Coding Stripes on 

and off

Coding



Coding strips

Coding



Right click on space 

to create new node 

at the root level

Coding



Source:  https://www.mindmeister.com/blog/why-mind-mapping/

Mind 
Map



Mind Map

Mind 
Map



Mind Map

Mind 
Map



Create as Nodes

Mind 
Map



Create as Nodes

Mind 
Map



Create as Nodes

Mind 
Map



Coding
is the process of gathering material 

by topic, theme or case. For 
example, selecting a paragraph 
about water quality and coding it at 
the node ‘water quality’. 

Nodes 
are containers for your coding that 

can represent themes, topics 
or other concepts—they let you 
gather related material in one place 
so that you can look for emerging 
patterns and ideas. 

Source: NVivo-for-Mac-Getting-
Started-Guide.pdf

NVivo Key Terms

http://download.qsrinternational.com/Document/NVivo11forMac/11.4.0/en-
US/NVivo-for-Mac-Getting-Started-Guide.pdf



https://help-nv.qsrinternational.com/12/mac/v12.1.55-d3ea61/Content/concepts-
strategies/understand-the-key-concepts.htm?Highlight=cases

Theme Nodes and Case Nodes



https://help-nv.qsrinternational.com/12/mac/v12.1.55-
d3ea61/Content/classifications/classification-sheets.htm?Highlight=cases

Case Nodes > Case Classifications



https://help-nv.qsrinternational.com/12/mac/v12.1.55-
d3ea61/Content/classifications/classification-sheets.htm?Highlight=cases

Case Nodes > Case Classifications



Mixed Positive Neutral Negative

2 weeks 
before 
election day

1 week 
before 
election day

On election
day

1 day after 
election day

Nodes on themes

Case Nodes to 
compare across time



Mixed Positive Neutral Negative

Hong Kong 
Island

Kowloon 
West

Kowloon
East

New 
Territories
East

Nodes on themes

Case Nodes 
represent places



Mixed Positive Neutral Negative

Male

Female

Nodes on themes

Case Nodes for 
demographic 

attributes



Mixed Positive Neutral Negative

Age 16-25

Age 26-35

Age 36-45

Age 46-55

Nodes on themes

Case Nodes for 
demographic 

attributes



1. Keep node structure simple.       
Up to a maximum of 3 levels.

2. Unique node name
3. Separate nodes for AutoCode and 

Manually coded nodes



1.

Create at least 3 new nodes from the 
articles you’ve imported to Nvivo. 
Each code with some references

5 minutes


